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{1) The Records Canter ryceived 137 eudic feet of imactive
records snd destroryed L3 subic feet.

{2) A Subject-Humeriec Flie Syetem bas been inatalled in
the Casualty APDairs Brsnch of the OfTice of Fersonnel.
In conjunetion wiih the flling instalistion, sdbout
2 Pile draver of inmactive records were gither dsstroved
oy transferred %o the Bacords Center.

{3} Hipstesn pavy and cocised forms were cuspleted and
£ old forss ellnimnbed.

B) ammmm@r with the Office of Basic Intalligence,
aoprpximatel ; 30 sereent in payer reguirempulc were
saved by vedacing the sive of o forn they reguestad.

(1) Completed = review of 2 supply Cetalog iosuad by the
Office of loglstics and advized them »f itz in.
complatness, 14 vas dstermined that the catalog was
in-gecurabe Loos ce 14 conteiped cbaulete fozms, some
that were not stocod and 314 not list sowe forms that
ghould have bewn incladed. It was alsc detormioed tuat
sore of the inferpticn incluaded in the caialog should
nave besn handled or & classifisd, rather then s un-
claznified basis. This informstion has been given to the
Bapoly Division.
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tosigments - {hovie)

[ %% aof Hecowds Corirol chedule, Office of Persornal -
Soaject is 35 gant complaeted,

e
?mkyemﬂm& revised forms in yvocess.

\
Propacutiom of o ,wghlet; "to You Have a Space Probles .
Raview of Hecurds Contvel Beheduls, Sovmmi & .

Ferrigw of Recsrds Contro? chedule, Office
abimbes.

fesizoents - (Imsciive)
a. Beview of Yital Popsopnsl Sgeords.
. Boriew of Records Control Sched:le, DOF.

e st

a. Consbroetion bas bepin on the addition to the Records
- Cemtar. Utility lines hawe besn reloceted and nobasd
digging hus bogun.
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